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 BULLYING/HARASSMENT INVESTIGATION FLOW CHART 

 

 

COMPLAINT RECEIVED:  Any written or oral 
report constitutes an official means of reporting an 
act of bullying or harassment.

At the voluntary request of all parties, 
facilitate mediation process within two 
(2) school days. 

INFORMAL 
Only to be used with cases involving 
anonymous complaints and/or alleged incidents 
among students in which the acts do not fully 
meet the definitions of bullying or harassment. 

 
FORMAL 

RESOLUTION 

YES NO 

Note outcome on 
complaint form.  
Document in data 
system.  Close file – no 
further action needed. 

Note outcome on 
complaint form.  Notify 
parents of status.  
Advise party(ies) that a 
FORMAL process can 
be requested. 

Victim and accused interviewed 
within two (2) school days of 
receiving complaint.  Parents 
notified on same day investigation is 
initiated. 

Use Bullying Investigation 
Checklist and Bullying 
Investigation forms to document 
investigation and actions taken.   

 

Allegation 
outside scope 

of District 

 
Finding of 
Bullying 

 
No Finding of 

Bullying 

If deemed a 
criminal act, 
notify law 
enforcement.  
Notify parents 
immediately. 

Document 
and file 
records of all 
evidence and 
actions taken.   

Document and 
file records, 
evidence, and 
actions taken.  
Monitor and 
provide any 
needed support. 

Cases Involving 
Students:  File 
all records, 
record student 
discipline on 
database, notify 
parents of 
outcome of 
case within 10 
days of the 
initiation of the 
investigation.

Cases Involving 
Adults:  Take 
action pursuant 
to applicable 
bargaining 
agreements 
and school 
board policies, 
including 
reporting 
educator 
misconduct.

Begin investigation within two (2) school days. 

• All investigations are 
confidential.   

• All notifications must be in 
compliance with FERPA.   

• Refer to NCSB 
Administrative Rule 5.49, 
Bullying and Harassment, 
and to the associated 
Procedural Manual for 
further information. 


